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We are at your disposal any time you need help.

Process and System Consulting
Prior to going live, we create a solid base. You 
inform us about your workflow and business 
objectives – we are giving advice and help to 
fix the structures in which you want to use the 
system.

Configuration and Implementation
The core of the system is the candidate ques-
tionnaire that we customize according to your 
specifications. We only need some information 
from you in order to provide the system custo-
mized to your needs. If you need additional fea-
tures, please ask us.

Introduction and Training
We are training your administrator and users.
Updates Included. New features are provided 
without additional cost.

Price Model
Transparent monthly license fee and low setup 
cost facilitate startup.

ADDITIOAL SERVICES AND 
ATTRACTIVE PRICE MODEL „The investment paid off“
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 Suited for small and large HR consultants 
and recruiters

 Suited for personnel departments

 Webbased

 Usable at multiple locations

 Promotion of teamwork

 Well designed workflows, developed   
with industry experts

 Always current data

 Easy use

 Flexible administration

 Low investment

 Updates included

 Scalable without limits

 Multi Language

 Configuration and implementation

 Introduction and training

 New features and updates

 Secure operation and reliable data  
protection

 Technical support by telephone   
and e-mail

ADVANTAGES SERVICE

„OktoCareer is 
my system“
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Client Module / Assignments

•	 Client and assignment database with 
addresses, contact persons and document 
file for contracts, job descriptions, etc.

•	 Company grouping by type, sector, potential 
(ABC), acquisition status, etc.

•	 Assignment grouping by type, office, consul-
tant, assignment status, etc.

•	 Use of job descriptions for online job ads 
publication

•	 Creation of target customer lists by different 
criteria

•	 Assignment tracking

•	 Connection of related companies

•	 Documentation of contacts and activities

•	 Task management through follow-ups

•	 Connection of Google Maps, Xing, etc.

•	 Sending and receiving e-mails directly with 
the system

•	 Serial letters and newsletters

•	 Storage of documents

•	 Geographical matching

•	 Acquisition lists

Candidate Module

•	 Candidate database with photo, personal 
data, skill profiles, curriculums, internal 
comments, classifications, activity record 
and follow-ups

•	 Connection to Google Maps, Xing, etc.

•	 Availability of a candidate questionnaire by 
a web-link

•	 Integration of online, e-mail and paper 
applications

•	 Connection of candidates and assignments

•	 Generation of candidate profiles and confi-
dential reports as PDF for the client

•	 Enclosures for incoming and outgoing e-
mails

•	 Birthday lists

•	 Storage of documents

FUNCTIONS

Matching Module

•	 Combined candidate search functions by 
keywords, status, criteria and groups in the 
questionnaire

•	 Full text search in applicants’ documents

•	 Search templates for repeated searches 
with same criteria

•	 Storage of search results for follow-up

•	 Flexible grouping of search results (e.g. 
“top candidate”, “reject”) with individual 
comments

•	 Merging of search result lists

•	 Geographical matching

Statistics Module

•	 Individual reporting and statistics

•	 Overviews and reports for clients, assign-
ments, candidates

•	 Performance reporting of connected job 
markets

Administration Module

•	 Administration Module

•	 Definition of internal responsibilities for 
clients, assignments, candidates

•	 Questionnaire administration

•	 Double entry search and merging of double 
data records

•	 Logging of all user log-ins

•	 User rights and entitled iPs for user

•	 Connection to job markets

•	 Follow-up administration for e-mails

•	 Backups

•	 System configuration



Contact and Service

Do you wish to get more informa-
tion how OktoCareer can support 
your business? We are happy to 
give you an online presentation of 
the system.

Call us

T  +49 (0)40 55 56 56 20
F +49 (0)40 55 56 56 70
info@oktocareer.com
oktocareer.com

OktoCareer Solutions GmbH

Große Elbstraße 212  
22767 Hamburg
Germany


